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A. Institutional code of conduct for students -

l ' Trainees should strictly follow the rules and regulations of theorganization.
2'Every trainee must have an I-card with him /her while entering the
gol]ese campus or for lectures and examinations.
3' Each trainee should collect his / her identity card from the library atthe beginning of the year.
4. Trainees are expected to wear college uniforms regularly.
5. As per the notification, the trainees have to go to class, raboratory,library etc. It is mand atory to keep your mobile phone switched offwhile in.
6. To make the college campyr- 1.. from plastic and other wastes, thetrainees should use the ruu-uisrr bins tepi in the classrooms, hostelsand offices for disposal.
7 . Trainees must park their vehicles in the parking zone.8' Disciplinary action will be taken agaiist the trainees if they arefound to be involved in harassmlnt, molestation, ragging /harassment, bullying and inappropriate incidents.
9' Absence will not be possible without the permission of the Head ofDepartment, for which the trainee w,l have to apply for leave withprior permission and get the leave upprorJ
10. It is mandatory for every tiainee to complete the theorydemonstration work on time during all the sessions.
I l ' Smoking, tobacco products or addictive substances are strictlyprohibited in the college premises.
12- Incitement and violence inside and o rtside the campus isconsidered a serious breach of discipline and appropriate action willbe taken against the culprits.
13' The trainee is expected to complete the course in which he / shehas joined. If any hainee wants to stay in the middle, a transfercertificate will be issued only if he / she pays the full coliege fee forthe remaining semester of the course.



B. Institutional Code Of Conduct For Staff _

;*]r 
starf members shourd abide by the rures prevairing from time to

3' All the employees of the organization need to give their time andeffort for the progress of the organization.

4' F'mpl.yees shourd contribute to the orga nization,s goars, policiesand objectives by engaging in working tror., shourd be.

;.?:ir}ffi."t 
the orga nization are honesr, punctuar and regurar in

all the programs of the college as
tor and the concerned department

7 ' E'very emproyee should maintain the activities of the corege andthe activities of their constituents confidentiarity.
8' No information of confidential nature shourd be discrosed directryor indirectly to public members or college staff,
9' Employees will get occasional reave, medicar reave, personar reaveas per the rules of the organization or college.

om any form of harassment or
employees, such as physical

xualify, etc.



c' Institutionar code of conduct for Teaching staff _

l' Prorcssor.s 
Tust be present during the orfice hours of the corege.2' Since it is the job'of the teaJ;. ;; achieve the oulectives of theteaching profession and to satisfy tr* appetite of the trainees forknowredge, the p.or.r*., shourd be concerned and dedicated toachieve it,

3' Professors should engage themselves as guides for conductingseminars, workshopr, ,.,n"i,iu.r, ilil; d curturar activities. e

I qii:fw, # :J'j ;; :, :lmxx.nruil,Tj: ",'e chn.,. gv
5. 't'he professoi shoulJ-
questions. 

rvo\)\-'r )rruul(I encourage the trainee to ask his doubts or
6' while teaching in the cla-ss, the professor should complete his 50minute lecture, do not leave the class .;;,,7' l'}rolbssors should take.u.. oiJirrffi or dynarnic trainees as we,as their speciar needs in the the.apeuii.^,*.rring crass.8' All professors are required to ,ruritirr.i. ,.'ir-urr"ssment repo.t inthe prescribed formar ri;h; end of .urh ir., of the academi c year.9' F'acurty members are expected to attend ,.rinu.r7 *o.krhops /

ilffiffitJ1,il:9,,'ffi,; 
k;;;r;o#' arter outui,ing necessary

i,l;.il T'l$#.'rfiffi,:,:,,1,i,i",.,::,1T1 :,.u:.h papers and
periodicals. ^--'rrsur.'rrcr / rnql lournals / journals and

ii;,it:?::,f. :HL1;'JJ;.J,1';:., or co-aurhors or rextbooks
ll rr r .
I z. Lacn deparlment head professor should accept additionalresponsibilities assigned by ttre u.ud.ri. as we, as co-curricurarprincipals in addition- to teactring.l3' whenever professors *ur, to take reave, they shourd first get it

,T{t"J:irl;.1 '"ke suitable and alternatir. u..urgements for crass,
14' To meet a' the charenges Td requirements in the teachingmethod, the facurty.n.n-,u.. rtroriJ"-,o to prepare himserf

iiili}:l','#:J::L'*ili;irl";""', Lu, u. ,,.r,i ro r a targe
I5' Profcssors shourd ,..k feedback from trainees and makeappropriate adjustments in teaching.



D' Institutionar code of conduct For principar -
\Principa.s murtipre rores such as adlilstrators, supervisors,lii,;;,lJ;lffit **::;i activities-e,ia. rorows ihe rures rhat

tlement and development of theonent collective interests of the2. principals 
sho

discrimination, such ees equally without
economic, social char caste, gender, political,

l;^Ilii,flK;,;ff shourd be taken to reduce or eriminare incidents of
4. Financial
rhe orga ,rr^rlr}X.sparency 

should be maintained in matters relating to
5' Professors-shourd be encouraged to organize and participate inseminars, workshops, semiru., and conferences.6' Principals strouto .r.or.ug. professors to write textbooks andjtJ?Hl.research pupt,, in reputed internarional / rndianjournals /

7 ' The principal must review this code of con uct from time to timeto ensure that it is consistent with the current raw.B. The principal shoutO con
commitfee as required ene meetings of any authority body or
9' Principars shourd organize 

{equeni guidance and programs tocontinuously improve ,h; quality of JJucation and educationale trainees good irOiuiAuufr- o, responsible

ffi 5Tff#,::,:n:,:!:J:1",:"J,Ti:;ilTff 1,"#::1ii jl;

Gadhinqlai,


